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Setup communication between PC and terminals. 

1. Set IP addresses for terminals and connect them to the network(LAN or WAN). 

2. Install ACTA Master application on the computer to be used for controlling and managing 

the terminals. 

3. Run ACTA Master.exe. Enter System Settings/Device Management and append time 

terminals accordingly.  

 

 



 

Basic Settings. 

Enter Admin Data and complete the following settings: 

1-1. Department Edition. 

 

1-2. Shift Edition(work shifts). 

 

1-3. Leave Edition. For defining 5 paid leaves and 5 unpaid leaves.  

 

1-4. Calendar. For programming National holidays or important events. 



 

 

1-5. Employee Edition. 

 

1-6. Register Users(Employees) to time terminals. Enter System Settings/User 

Parameter Management to register selected users(employees) to selected time 

terminals. 

 

Fingerprints Management(for fingerprint models only) 

1. Enroll fingerprints.  

Once you complete users registration, you may start to let users/employees enroll their 

fingerprints on any terminal connected to the network.  



 

1-1. For AD-350WFP: Menu/User/ 

1-2. For IDF-200S: Menu/Finger 

 

2. Collect fingerprints to ACTA Master database(computer). 

Enter ACTA Master/System Settings/Fingerprint Management/ to select terminals on 

which users have enrolled fingerprints and collect these fingerprints back to ACTA 

Master database.  

 

 

 

3. Register/Deregister Fingerprints. 

 
 



 

Basic Access Control Settings. 

This function allows you to program different access rights for different users on different 

terminals(doors). Setting screen directory: ACTA Master/System Settings/User Parameter 

Management/. 

 

 

Advanced Access Control Settings. 

Directory: ACTA Master/System Settings/Access Control Parameter/. This functions allows you to 

fulfill a more complicated level of access control settings. You may assign each user with a User 

Group here. Each User Group consists of 15 same or different Time Zones(each Time Zone consists 

of 4 same or different access-allowed periods that we call Time Frames) for the 7 week days and 8 

types of self-defined holidays. Below is about how to complete all the necessary settings: 

 

1. Set Time Frames. 

You are allowed to snt up to 32 Time Frames(0~31). Default is Time Frame 31(00:00~23:59). 



 

 

2. Set Time Zones. 

You are allowed to set up to 64 Time Zones(0~63). Default is Time Zone 0(Frame 31, 0, 0, 0). 

 

3. Holiday Setting. 

To complete this setting you will need to append holidays in ACTA Master/Admin 

Data/Calendar/  first. 

 



 

 

4. User Group Setting. 

You may set up to 16 User Groups. Each User Group is a combination of 15 same or different 

Time Zones. 

 

5. Door Parameter Setting. 

5-1. Basic door parameters. 

5-2. Copy Parameters. Once you complete all settings for a door, you may copy the same settings 

to other terminals. 

5-3. Fire Forced Open All Doors. In case of emergencies click this button to open all the doors. 

5-4. Save Door Settings. Once you complete all settings for a door, click this button to save the 

changes. 

5-5. Open Door. To open selected door for the preset Open Time(default: 5 sec.). 

5-6. Forced Open: To open selected door and keep it open until click this same button again to 

close it 



 

. 

 

Get Attendance Logs & Device Setup. 

Directory: ACTA Master/System Settings/Get Logs & Device Setup/.  

 








